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VACANCY ANNOUNCEMENT

Global Mark education is an established multinational organization Providing genuine and quality education and
migration services to the students who are willing to study in Australia for higher education. We are providing
our Services from Australia, Sri Lanka, India and 4 different branches in Nepal: Kathmandu,
Butwal, We are hiring following positions in our newly opening branch in Chipledhunga, Pokhara, so, if you think
you are suitable for these positions, we highly encourage you to apply. If yvou have the skill and can-do attitude
but no experience just apply, we will provide you training, Please send your Curriculum vitae [Resume) and a
passport size photo by 4th Feb 2022 to Emall: pokhara@gmeducation.com.au or glebalmarkpokhara@gmall,

com

Note: Please mention the position you are applying for in the subject section of your email,

Position: Education Consultant/ Counsellor
The role will be full tme (Sunday- Friday)

Duties:

= Provide professional and genuine consultation to the students

= Assist students to facilitate thelr admissions to various Australian  College and Universities,

= Conduct Informatienal seminars/webinars for prospective students
= Communicate with students in professional and timely manner,
= Keep record of students in our database,

= Coordinate with other staff members and Office manager wo provide guality and appropriate service 1o the

students.

= Assist in formulation of marketing strategies,

Qualities:

= Should be a Bachelor/Masters graduate

= Previous experience in education Counselling (Preferred but not compulsory]

= Be Self-motivated and able to achieve targeted goals,

= Good Communication and interpersonal skills (Should be fluent in English Speaking and writing both)
= Interest in a long-term careerBe proper organised, follow the procedures and able to perform the work under

pressure and given deadlines.

= Be a QEAC|QOualified Education Agent Counsellor) or Willing to obtain QEAC] We will support you to obtain

QEAC)
Benefits:

= Competitive salary with incentives as per company policy.
= Dpportunity to build a career in the Eduﬁﬂﬂﬂfl’“isfa'ﬂﬂﬂ industry.

= Dpportunity to be upskilled and well trained.

Paosition: Front Desk Officer
Duthes:

= Receiving visitors at the front desk with greeting, welcoming, directing and serving them appropriately,

= Answering, screening and forwarding incoming phone calls.
= 5end emails to the clients as per requirements.
= Perform other clerical receptionist duties.

= Docurmentation
= Dther duties as requined.

Qualities required:

=+ Graduate or bachelor's degree running can apply

= Good communication skills

= Proficient in English writing skills with the command of spelling, grammar, and punctuation

= Proficiency with Microsoft Office Suite
= Professional attitude and appearance
= Punctual and willing to work in edd hours when needed

Benefits:

= Competithve salary with incentives as per company policy.
= Dpporunity 1o build a career in the education, migration industry
= Dpportunity to be upskilled and well trained.

Pakhara, Chitwan and

Global Mark Education

Chipledhunga, Pokhara, Ph. 061- 419023, 9856019073

Website: www.gmeducation.com.au
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